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General OneFile is a one-stop source for general interest content coming from news and periodical articles on a wide
range of topics: business, computers, current events, economics, education, environmental issues, health care, hobbies,
humanities, law, literature and art, politics, science, social science, sports, technology, and many general interest topics.
This tip sheet will give you pointers for using it efficiently.

In the General OneFile banner, you'll find the
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following four options for beginning your INFOTRAC

research: Home Page (Basic Search), Subject Wi oA sl e e
Guide Search, Publication Search, and Advanced

Search

Basic Search from Home Page
Basic Search is a simple search that offers a few search options by selecting the various tabs: Keyword,
Subject, Publication Title, or Entire Document.

Keyword searches several important
fields (title, citation, first paragraph, m Subject Publication Title  Entire Document

subjects, etc.) in each document and climate change and polar ice caps|
allows for several topics. =

[7] to documents with full text || to peer-reviewed publications [| to documents with images

S
Subject is best for a single topic and

kayword | usiication Title | Entire Document generally returns more relevant
results. ject t rch for
PP @ esg s. Use Subjec 9 seg c .o
. topics such as academic disciplines,
[] to documents with full text [~ to peer-reviewed publications [] to documents with images com panies’ peop|e events, |aws'
geographic locations, organizations,
people, etc.
Publication Title searches for all = T :
i i Keyword Subject Entire Document
articles/documents from a particular
e e . "Town & Country"|
publication like The New York Times. -
|t'S USGfUl fOI" bl"OWSing recent iSSueS, [7] to documents with full text [ to peer-reviewed publications [] to documents with images

Entire Document searches within the
Sonsonl Eeeea | iSecatoniive entire text of all documents, as well
climate change adaptation and mitigation| I other annotated fields. Use this

; search when you want any mention of
your search terms.

[7] to documents with full text [7] to peer-reviewed publications [~ to documents with images

You'll notice each search box in General OneFile offers a Search Assist to help you focus your search. This is a
“smart” search assist and will not suggest

Kevwond ) | Seblact Fuie Docwmont anything that won’t retrieve results. You
travel| can use the suggestions but can also
Travel Weekly Search Assist On | Off create your own search string.

Travel Trade Gazette UK & Ireland ’

D¢ Travel Agent
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Subject Guide Search

This search takes a guided approach to
finding your topic. It’s best for searching a
single topic and offers the ability to narrow
that topic by subdivisions. It’s also helpful for
discerning between words with different
meanings (e.g. Mars — planet or candy
company?) or people with the same name
(e.g. George Bush — two former presidents
share that name)

Subject Terms

Gardening
P Subdivisions

Related subjects

Gardening equipment
See Lawn and garden equipment

Gardening equipment industry
See _Lawn and garden equipment industry

Gardening for children
See _Children's gardening
Gardening in the shade
See _Shade gardening

Ga ing literature
S orticultural literature
Gardening supplies

See Lawn and garden equipment

Results
11395

2411

7958

81

51

54

2411

For this search, we’ve searched on the word
GARDENING. Our results found a subject
heading for Gardening but also shows us

Artificial light gardening 6
< Subdivisions

other subjects for gardening like Artificial light
gardening and provides See References to related
topics like Gardening for children. This can help you
find a more specific or broader topic to explore.

Many subject headings will also offer Subdivisions
to help you narrow down your topic. Here we’re
exploring the subdivisions for Gardening. When
researching a person, you'll find subdivisions like

Interview and Biography. Likewise when

—

Gardening
= Subdivisions

by subdivision

Accidents (3)

Achievements and awards (4)

Advertising (1)

Analysis (32)

Appreciation (80)

Authorship (2)

researching a disease or condition, you’ll find
subdivisions like Care and Treatment, Diagnosis,
and Prevention. This is a great way to focus your

research.

The New York Times

About this Publication
Ehe New JJork Times

Index
coverage:

Full-text
coverage:

2013 [+]

January 1, 1980 - Current

January 1, 1985 - Curr:

May 1, 2013
April 10, 2013
April 8, 2013
April 8, 2013
April 7, 2013
April 6, 2013
April 5, 2013
April 4, 2013
April 3, 2013
April 2, 2013
April 1, 2013
March 31, 2013

Title:
Edition:
ISSN:

The New York Times
National Edition ed.
0362-4331

Browse Publications

Beliefs, opinions and attitudes (3)

Buildings and facilities (4)

Case studies (2)

This search allows you to check and see if the publication you're interested in is
available in the resource and provides the ability to view its backfile and
past/current issues. Just search on the publication you want and click on it to
see the Publication Details Page. You can set up a Journal Alert to “subscribe” to
your publication by using the Create Journal button. For more on this feature,
visit Help or view the How to Create Journal Alerts tip sheet.

Advanced Search

Advanced Search is the search where you're the boss; you can perform a very
complex search as well as a simple one. Advanced Search offers all limiting
options as well, like Publication Date, Document Type, and Publication Subject.
As an example, let’s say someone is looking for a recipe they saw in The New
York Times and wants to find it again. We choose the field we want to search
from the drop box and enter our search term in the corresponding search box.

Connect the fields with the

Advanced Search

Select index(es) and enter term(s) to search

Keyword
And El
And [~]

Author

Publication Title

E] pancakes or french toast
“The New York Times"

B Melissa Clark

operator you need — AND, OR,
NOT. For more detail, please
refer to Help.

-
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Search Results

Your search results page will look and work mostly the same regardless of which search you use, providing you
with the matches to the terms you searched. Let’s work with the search results from our Subject Guide Search

above on Gardening.

The search results page is divided into a few areas.

articles or those that contain
images.

You may search within your current
results to narrow your hits as well
as limit your results to full text

Your Results are divided by their
Content Type:

e Magazines are magazines/journals

for a general audience

e Academic Journals are scholarly
publications
Books are reference-type sources
News is for newspapers, newswires,
and newsletters
e Images is where you’ll find photos,
illustrations, cartoons, infographics,
etc.

Videos provides video clips from
various sources; some may contain
broadcast transcripts.
Audios provides podcasts; some may
contain broadcast transcripts.

Limit Search By offers you ways to
narrow your results and research; use
the View More arrow to expand:

o Related Subjects lists subject
headings for the documents in your
search result and can help focus your
research

e Document Types describe the type of
articles listed; these can help you find
more substantive articles like
interviews, critical essays, cover
stories, etc.

e Publication Titles lists the sources of
your results

e Publication Dates lets you adjust the
date range of your search results

\

Your search results are displayed in the center column;
simply click on a document’s title to view it. Your results may
be a mix of citations, abstracts and full text articles. You can
change the sort order of your results by using the Sort by
drop box. If you click the highlighted Basic Search link, you
can go back to your search page and edit your search.

Have an account? ~

ning

GeneralOneFile

[ only full text

Your Results

i Academic Journal
2] News (7668)

g Images (2)

&) Videos (146)

) Audios (25)

RELATED SUBJECTS:

Gardening (7056
gardens (512
Gardeners (351

< View More

DOCUMENT TYPES:

Article (4709
Brief article (1717
Column (172
Bibliography (112
Book review (86
& View More

ECT GUIDE SEARCH  PUBLICATION SEARCH |

[F] must have images

& Magazines (70ss)

Limit Search by

Vegetable gardenin —
“The Flowers" (149 —

INFOXRAC

Search within results [Csave all

7056 i It
Gardening

Subject Guide Search

[7] 1. Five fast--climbing vines: plant one now, and it
Warren Schultz.

Level (Lexile): 1330.

Citation

Is (346)
[1 2. Quilled monarch terrarium: create a whimsical

scene for the avid outdoors fan.
Crafts 'n Things. 38.2 (Apr. 2013) p10. Word Counf:
Level (Lexile): 1030.

DIRECTIONS (Note: To create lifelike Monar

and design. Print image of monarch for
creating shape.) 1 Cut cardstock ...

Full-text with Graphics _PDF page(s)

246

Dennis Schrader.
Garden Design. .
Level (Lexile): 1220.

LIKE HEMLINES, baby namgg,

Tony Elliott, owner of
in Kennebunk, Maine,

ug Harbor Farm nursery
e on the rise--again.

could reach heights of 10, 20, even 30 feet by summer's end.

Country Living. 36.4 (Apr. 2013) p62. Word Count: 424. Readi

English - Tools ~ Knibloe Library Return to Library

Sort by: | Publication Date (Descending) El

Article

Tools
] Bookmark
(@) Create Search Alert

&, Share

Related Images

i

Related Videos

Video: Gardening with
Katie 08/21 Pt 1...

Video: Sustainable
gardening at Stone
Silo...

Related Podcast

o) Native Plants Bring Wildlife
To The Garden (Audio file
Broadcast transcript!
Talk of the Nation: Science
Friday May 23, 2009
Reading Level (Lexile):
GROWING A REVOLUTION:
AMERICA'S FOUNDING
GARDENERS (Audio file
Broadcast transcript’
Talk of the Nation: Science
Eriday July 1, 2011

o+

k=2

I Reading Le
PUBLICATION TITLES: (Lexile):10
%if)f 262 it all, always. Lise Funderburg.
Gardening Life (362)
Srceamngie Garden Desigh. .186 (Apr. 2013) p72. Word Count: 166. Reading
Flower & Garden Maga... (319 Level (Leyffe): 1430
Southern Living (295 3 "
Horticulture, Garden... (291 IN HIS J/IRST book, The Layered Garden: Design
% view More Lessgffs for Year-Round Beauty from Brandywine
View More Cotjfige (Timber Press,201 renowned hellebore
PUBLICATION DATES: hyjffridizer and galanthus fanatic David Culp sends
e message, with the help of ...
Past Week
Past Month ull-text PDF page(s)
Past Year s = Brief artich
Custom Date Range - Getting vounger. rief article
Garden Design. .186 (Apr. 2013) p74. Word Count: 84. Reading Level
(Lexile): 1190.
The New York Botanical Garden is opening its
v 4
The Tools box offers two ways to share the content
Samples of
’
you've found (Bookmark, Share). For more on these, . .
multimedia

refer to the Article View section of this document. Use
Create Search Alert to set up an e-mail alert/RSS feed for
new articles added to the resource for your search. For
more on this, view Help or the Creating Search Alerts tip

sheet.
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results are in
the right hand
column.
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Article View

To view an article, simply click the hyperlinked title of the
document or click on one of the following choices below the
citation to view the article: Full-text, Text with Graphics,

Citation, PDF Pages, or Abstract.

NOTE: The article text may not be included for all

items. Check your library’s holdings or ask you
librarian for assistance in obtaining the text of
articles not included within the resource.

r

You’ll notice a box on the left hand side of the article that contains Related Subjects; this will help you find
more articles on topics like the ones in your article. You may also choose to search within the publication that

your article from in this box.

The Article Tools are available in the box to the upper right of the article.

e View PDF Pages (when available) will provide a PDF version of the article as it originally appeared in the source for

viewing and downloading.

e Print offers a printer-friendly version of the article.

e Email allows you to e-mail the article to yourself or others.

e Download allows you to save the article to your computer or memory device.
e Citation Tools generates a citation using MLA or APA format, or export citations to the third party software of your

choice.

e Bookmark will generate a
persistent URL that you can email
or copy that will always bring you
back to the same article or list of
results. For more on the
Bookmark tool, refer to Help or
the How to Bookmark tip sheets.

e Share allows you to post a link to
content you’ve found using a
number of different sharing sites,
including Facebook, Delicious, and
Twitter

e Translate translates the article
into one of eleven different
languages available from the drop
down box. Audio is also available.

e Listen provides a player to have
the article read aloud to you; ygu
may also download an MP3 fije of
the audio for listening to offfine.

You'll notice a Save This
Document check box in the
Article View and the Search
Results page; check these boxes
to create a “shopping list” of

articles you want to come back

Search within publication

[Timit to this issue

RELATED SUBJECTS:
Cooking (42630)

Gardening (15253)
Pizza (7122)
Pies (2563)

|

f

Save this document <4 Back to Search Results € previous  Next »

Its for Subject Guide Search Subject Guide Search
(gardening) LIMITS: With Images And Document Type (“"Cover
story”)

Title:

Homegrown strawberries! Easy to
produce, these red delights deserve a
place in your garden

Author(s): Biz Reynolds
Source: Grit, 128.4 (July-August 2010): p66.

Document Type:

Full Text: COPYRIGHT 2010 Ogden Publications, Inc.
http://www.grit.com/

Cover story

Full Text:

STRAWBERRIES -- everyone's favorite fruit--are welcome heralds of
summer, and they are so easy to grow in a garden, flower bed, or any

patch of sandy soil; even in a patio pot.

Strawberry plants are inexpensive and available at most local nurseries
and in mail-order garden catalogs. Any gardener will have success
growing the fruit if she follows a few simple rules.

Why grow your own? As anyone who does can tell you, nothing is more
pleasant than getting up early on a clear, sunny morning, wandering
outside while a mockingbird sings, and finding five or six dewy, sparkling
red berries with which to decorate your morning bow! of cereal. The
flavor of fresh berries is rich, pure and crisp.

Several years ago when my U-Pick berry patch in Johnson County,
Missouri, was at its height of popularity, good, store-bought commercial
berries were hard to find. The overly large cone-shaped Driscoll variety,
widely available at most grocery stores, lacked flavor and had a crunchy
texture making it difficult to believe that these were even an edible
food. Since then, producers have come a long way in improving the
commercial strawberry, and although still overly firm (necessary for
successful shipping), the flavor has improved. However, homegrown
berries' outstanding flavor, convenience, cost, quality and stellar health
benefits are all good masons for cultivating your own patch, large or
small.

to at a later time. Then look for

Tools

LY view PDF pages

2 print

s Ezmail

& Download

[ Citation Tools

] Bookmark this Document

&, share

Document Translation
Avrabic E]
Translate

% Listen

the Saved Documents box at the top of the right hand column to view all the items in your list so you can
print, e-mail, cite, Bookmark, or download them, as needed.

If you require further assistance with General OneFile, please contact your librarian or visit the Gale Cengage
Learning Training site at www.gale.com/training.
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http://www.gale.com/training

